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Stay Online
A progression day, Stay Online reinforces the skills previously learnt on the Basic Computer Course and aims to develop and reaffirm confidence in using the computer with any questions and queries  you want answered. This is for people who haven’t grasped certain areas within computing and need a few answers. This is not a taught course but supported by a tutor willing to answer any of your unanswered questions! This is a 1 day session. 
Date: Tuesday 20th September 2011        Friday 27th January 2012        Friday 23rd March 2012        Friday 1st June 2012

Time: 9.30am – 2.30pm
Cost: £15.00 
Working with Microsoft Word
Using Microsoft Word for Windows, this course includes all the features that will enable you to maximise use of this word processing program. This course covers templates, styles, outlining, auto format, tracking changes, letter writing, short cuts and inserting pictures. This course is for 1 day a week over a 3 week period for 4 hours per day.

Date: Thursday 6th October 2011        Friday 10th February 2012
Time: 10.00am – 2.00pm

Cost: £25.00 
Excel
This course is designed for people who have never used Excel before. You will need to be able to use a computer but no prior knowledge of Excel is required. You will learn: How to create a worksheet by inputting and formatting text and numbers, create simple formulae to perform calculations, copy formulae, use some of the built-in functions to perform calculations, print worksheets and create simple charts e.g. column, pie, line charts. 

This course is for 1 day a week over a 3 week period for 4 hours per day.
Date: Friday 4th November 2011       Friday 1st March 2012
Time: 10.00am – 2.00pm
Cost: £25.00 
Email and Internet
This course demonstrates the techniques needed to be able to set up and send emails and use the Internet competently. The course will cover; sending and receiving emails and attachments, using Internet browsers and understanding the menus and toolbars. Internet safety will also be included in the course. It is asked all learners should be familiar with a keyboard and mouse and be capable in the basics of computing. 

This course is for 1 day a week over a 2 week period for 4 hours per day.

Date: Thursday 3rd November 2011        Friday 20th April 2012
Time: 10.00am – 2.00pm

Cost: £25.00 
Introduction to Spreadsheets
This practical course is the essential starting point for anyone interested in learning how to produce spreadsheets. The course covers the basics of how to create, save and edit spreadsheets, the creation of basic formulas and charts, the new cell and table styles will be introduced and participants will learn fundamental techniques such as sorting, naming ranges, find and replace, changing the page setup and renaming worksheets.
This course is for 1 day a week over a 3 week period for 4 hours per day.

Date: Friday 2nd December 2011        Friday 8th June 2012
Time: 10.00am – 2.00pm
Cost: £25.00 
Mail Merge
This course is for competent users of Microsoft Word who wish to know how to use Word in order to merge letters, envelopes and labels with different data sources within the Microsoft Mail Merge application. You need to be proficient at using Word functions such as saving and closing documents, moving and copying text, using basic Word tools and printing. You will learn how to: create a main document to utilise Mail Merge, create a data source, sorting, updating, inserting and deleting records, customising and managing fields, and how to use Mail Merge toolbars. 

This is a 1 day course for 5 hours. 

Date: Friday 21st October 2011        Friday 20th January 2012
Time: 10.00am – 3.00pm

Cost: £25.00 
PowerPoint Presentations
Microsoft Office PowerPoint is a presentation graphics package that allows users to add a professional touch to presentation materials for use in areas such as teaching, conferences and interviews. PowerPoint presentations can be viewed in various ways, including with a data projector, on the World Wide Web or as printed handouts. This enjoyable course will take participants through the basics of creating a presentation using PowerPoint, from inserting and formatting text and graphics to changing the slide layout and slide design. Participants will also learn about design, basic animation and transition effects and how to use the various views and print options available.
This is a 1 day course for 5 hours. 

Date: Friday 14th October 2011        Friday 3rd February 2012        Thursday 5th July 2012
Time: 10.00am – 3.00pm

Cost: £25.00 
EBay for Total Beginners
Designed for those new to online auction sites, EBay for Total Beginners will teach you everything you need to know to sell and buy with confidence online. You will learn about the payment methods – PayPal and online safety. 

This is a 1 day course.

Date: Thursday 22nd September 2011        Friday 4th May 2012        Thursday 12th July 2012
Time: 9.30am – 1.30pm
Cost: £20.00 
Social Networking Day
This course explores how to keep in touch with friends and family using email, messaging and Skype as well as social networking such as Facebook and Twitter. You will also learn how to make up your own accounts on these sites ready for use at home. This is a 1 day course for 5 hours. 

Date: Thursday 29th September        Friday 25th November        Saturday 14th January        Wednesday 17th May
Time: 10.00am – 3.00pm
Cost: £20.00 
Digital Photography
This fun and informative, hands-on one day photography course introduces you to the exciting world of digital photography. Having a great camera is only a small part of taking good pictures and by the end of this photography training course you will have practiced many techniques to improve the quality of your pictures. During this course we simplify the technical terms you may already have heard of before exploring photography composition, equipment and technique. The afternoon is spent practicing our new found skills and then looking at downloading your images. This course requires you to already have a digital camera. This is a 1 day course for 5 hours. 
Date: Thursday 24th November 2011        Monday 27th February 2012
Time: 10.00am – 3.00pm

Cost: £25.00 
Scrapbooking Online
Learn how to use free software to create your own scrapbook pages on a computer, discover how to print them or share them on Facebook! This is a 1 day session for 4 hours.
Date: Friday 13th January 2012       Thursday 17th May 2012
Time: 10.00am – 2.00pm
Cost: £25.00 
Introduction to Drawing
Have fun exploring your creative side; come and learn the basics of creating tone, texture and perspective using a variety of drawing media.  In the three sessions you will have the opportunity to experiment with the use of a variety of pencils, charcoal and pastels to create art work of your choice from either photographs or still life. You will need to supply your own materials. This course is for 3 weeks (3 hours per week).

Date: Wednesday 5th October 2011        Thursday 26th April 2012
Time: 10.00am – 1.00pm
Cost: £30.00 
Card Making
Learn how to use lots of techniques to make small embellishments for handmade cards or just use natural materials like pressed flowers to enhance a basic design and provide friends and family with something really special on that next birthday or anniversary. You will need to bring a collection of collected materials to use during the session. 

This is a one day course.
Date: Wednesday 2nd November 2011        Thursday 2nd February 2012        Thursday 14th June 2012
Time: 10.00am – 1.00pm

Cost: £20.00
Rag Rug Making 
This is an opportunity to use any old clothes or material to make an individual rug for your home. It is an inexpensive, fun 1 day session to do and all the family can join in! You will need to bring old t-shirts or other materials which should be cut into strips an inch wide. Hessian and tools will be provided. This is a 1 day course for 3 hours. 
Date: Monday 17th October 2011        Tuesday 20th March 2012
Time: 10.00am – 1.00pm
Cost: £15.00 
Soap Making
Learn how to make three types of melt and pour soap bars, explore colours, scents, moulds, accessories and packaging. Take home your creations to impress family and friends, and you will see how this hobby can easily become so addictive! You will have approximately 6 bars of handmade soap to take home after the class.
Date: Thursday 20th October 2011        Monday 12th December 2011        Friday 4th May 2012
Time: 10.00am – 1.00pm

Cost: £20.00 (plus £5.00 for materials)
Bath Bomb Making 

Come and join us for fizzy fun where you will learn all about bath bombs and you will make your own lush bath bombs using essential oils, fragrance oils, petals & glitters. You will be making the bath bombs entirely by hand and will learn how to hand roll them for that "rustic" look. The ingredients are still the same! These delicious and seriously scrummy bath bombs are fun and indulgent, drop one bath bomb into a warm bath and watch it fizzing away as it dissolves scenting your bath. Or why not package them up nicely and give as gifts? The basic bath bomb making technique will be fully explained and you'll have the chance to make your own.  This is a one day course.

Date: Friday 11th November 2011        Saturday 4th February 2012        Wednesday 13th June 2012

Time: 10.00am – 1.00pm

Cost: £20.00 (plus £5.00 for materials)
Silver Jewellery Making
This is a great introduction to silver jewellery making and a fun way to spend a day expressing your creativity with the guidance necessary for you to produce a unique piece, or pieces, of jewellery to your own design!  You will learn how to cut, shape and solder in silver and use these skills to design and create a variety of jewellery. Suitable for beginners!
Date: Saturday 3rd December 2011        Saturday 10th March 2012        Saturday 23rd June 2012
Time: 10.00am – 3.00pm

Cost: £25.00 plus cost of materials (dependant on what you create)
Silk Painting
You will explore the main areas associated with the craft of silk painting; watercolour effects, salt and resist. Ideal for anyone interested in art textile related subjects. No previous experience necessary! This is a 1 day course.
Date: Friday 27th January 2012        Wednesday 13th June 2012

Time: 10.00am – 3.00pm

Cost: £20.00 (plus £5.00 for materials)
Cold Enamelling 

Make a charming piece of jewellery using Efco Enamel Powders. Once you have learnt the basic principles of cold enamelling you will be able to create similar items at home! This is a one day course taught by a qualified tutor. Come along and have a go at this charismatic craft and meet like-minded people. 
Date: Monday 26th September 2011        Saturday 12th November 2011        Wednesday 12th March 2012

Time: 10.00am – 3.00pm

Cost: £20.00 (plus £5.00 for materials)
Wine glasses from Wine bottles! 
Make and decorate your own drinking glass or posy vase from a recycled wine bottle.  This session is a great way to express your creativity whilst learning a new craft and meeting like-minded people. 

This is a 1 day course. 
Date: Thursday 17th November 2011        Saturday 4th February 2012        Friday 15th June 2012
Time: 10.00am – 3.00pm

Cost: £20.00 (plus £5.00 for materials)
Mosaics
Students will be taught how to use mosaic tools, gaining invaluable tips on the various cutting techniques. The variety of mosaic materials, bases and adhesives will be discussed and finished mosaic pieces made by myself will be studied. Everything needed to complete a mosaic is provided as part of the course fee - mosaic tile cutters, adhesives, MDF boards, glass, ceramic and glazed ceramic tiles including a limited supply of broken crockery, mirror, fixing tools, cement and grout. This is a 1 day course.

Date: Friday 7th October 2011        Thursday 23rd February 2012        Saturday 7th July 2012
Time: 10.00am – 3.00pm

Cost: £20.00 (plus £5.00 for materials)
Candle Decoration

Discover the charm of candle decoration. Candle Decorating adds more excitement to any candle arrangement for any occasion! These pretty embellished candles can be made as gifts for family and friends or simply to enhance your own collection.

This is a 1 day course supported by a qualified tutor. 
Date: Thursday 1st December 2011        Friday 9th March 2012        Saturday 19th May 2012
Time: 10.00 – 2.00pm

Cost: £20.00 (plus £5.00 for materials)
Stained Glass Mirrors
An introductory day course in stained glass mirror making at Hele Hub. Students will learn stained glass making from scratch, from cutting glass to a stained glass pattern to cutting and shaping lead came, soldering, cementing and polishing, you will complete a stained glass mirror by the end of the class.  Be prepared to be busy!  We aim to ensure that students have a finished stained glass piece to take home and hand up as a light catcher or mirror by the end of the course. This is a 1 day course. 
Date: Friday 20th January 2012        Tuesday 15th May 2012        Saturday 2nd June 2012
Time: 10.00am – 3.00pm

Cost: £20.00 (plus £5.00 for materials)
Indian Head Massage 
Discover the ancient practice of Indian head massage. You will learn the basics of how to give and receive this highly therapeutic and relaxing form of massage. This is a practical fun one day course. Students will be taken through a routine step by step with handouts provided for further practice at home or on family and friends. The afternoon session will allow students to practice a complete treatment on each other.
This is a 1 day course for 5 hours. 

Date: Saturday 5th November 2011        Saturday 3rd March 2012
Time: 10.00am – 3.00pm

Cost: £30.00 
Introduction to Guitar (beginners)
Have you ever wanted to have a go?

Come along to a fun group session to discover whether the guitar is the instrument for you.  In this session you will have the chance to learn about the instrument and how to tune it, learn some basic chords and strumming techniques.  You do not need to read music but you will need your own guitar for the lessons and to practice with at home. 

This is a 1 day course. 
Date: Friday 16th December 2011        Saturday 25th February 2012        Wednesday 20th June 2012
Time: 10.00am – 2.00pm
Cost: £20.00 
Play Time 
Learn about the importance of play for youngsters. This 3 hour session gives parents an understanding of play, how children play and ideas for fun and interactive child lead play. This session is for parents or childcare practitioners. Hele Hub will provide a crèche upon request.  

Date: Friday 7th October 2011        Friday 10th February 2012        Friday 6th July 2012

Time: 10.00am – 1.00pm
Cost: £10.00 
Practical Parenting
Learn 10 FREE things to do and make with your child. Fun and interactive ideas given by a qualified tutor. This session will give parents some great ideas to help make the holidays a little less expensive yet still as fun! This session is a parent and child session with craft based activities planned for the children. 

Date: Friday 25th November 2011        Friday 24th February 2012        Friday 13th July 2012
Time: 10.00am – 1.00pm
Cost: £10.00 
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Hele Hub C.I.C is a company registered in England and Wales Registration No: 07182188
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